1. A worldwide Air Force Medical Logistics War Reserve Materiel Workshop focused on readiness based logistics will be held in Southbridge, Massachusetts for Medical Materiel (4A1X1) personnel from 8-11 July, 2003.  The staff of the Air Force Medical Logistics Office is hosting the workshop.  The primary attendee focus is for those 4A1XX personnel assigned to War Reserve Materiel functions of medical logistics activities.  
2. The workshop and lodging will be conducted in a DoD operated civilian facility therefore, ensure your TDY orders reflect Southbridge (Worcester County), MA as the TDY location to receive the proper per diem rate.  Although billeting for this workshop is free there will be 90 dollar registration/conference fee charged to your hotel room so you should ensure it is authorized on your orders for proper reimbursement.  This web link www.southbridgehotel.com provides information about the amenities of the hotel and conference center.  There are no government telephone services available so be prepared for high hotel phone rates or use calling cards.  1-800 calls are free.
3. Do not contact the hotel to make reservations.  To register for the workshop and request hotel accommodations contact CMSgt Allen Manning at DSN 343-4154, commercial (301) 619-4154 or via the more preferred e-mail to allen.manning@ft-detrick.af.mil.  Workshop reservations must be made final before 20 June 2003 and only accomplished through Chief Manning.  Attendance is limited to approximately 100 attendees, so get your reservations in early.  The following information is required to make and complete the registration process:
A. Rank/First Name/Last Name
B. Unit assigned/duty location
C. Email address
D. Contact phone number
E. POV or flight arrival/departure location
F. Flight arrival/departure airline/flight numbers 
G. Flight arrival/departure date/time
H. Select choice of one king or two queen beds
I. Select choice of smoking or non-smoking room
J. Describe any special requests (may or may not be filled)
4. Attendees should plan to arrive no earlier than 7 July 2003, and depart no earlier than 1500 hours on 11 July 2003.  OCONUS locations may arrive on 6 July 2003 if needed.  All attendees must depart no later than 12 July 2003 due to new guests arriving at the conference center.  If you are driving, ensure all safety/rest measures are considered prior to departure.
5. If you are flying to the workshop, the best arrival locations are Bradley airport in Hartford, Connecticut (preferred) or Logan International airport in Boston, Massachusetts.  Local free government transportation from/to the airport is provided if you schedule your arrival and departures as follows: 
A. Workshop arrivals: Schedule arrivals between 1300-1800 hours on 7 Jul 03 at either airport location above.  Attendees will be given instructions on ground transportation meeting locations on or about 1 Jul 2003.
B. Workshop departures: Schedule airline departures no earlier than 1500 hours on 11 Jul 03.  The free shuttle will depart the conference center at 1200 hours or earlier if all departing personnel are on board.  There is only one scheduled shuttle departure to both airports.
C. Transportation for other arrival/departure time periods provided is left to the discretion of the attendee and is very expensive ($120-150 for a taxi).  If your schedule does not permit you to arrive/depart during the above time frames, you may want to consider a rental car as an option.
D. When making your conference reservations we require your arrival and departure dates/times for appropriate planning, so ensure you have your itinerary complete prior to contacting the POC.
6. The Battle Dress Uniform (BDU) will be the designated uniform for the workshop for all military attendees as well as presenters.  Remember the workshop we will be in a civilian setting and we must present the best example possible to the local non-military community.
7. Personnel attending the workshop will participate in educational seminars, discuss current operational and contingency concerns, and are expected to be full team members.  Personnel from Air Staff, SSG, AFMLO, MAJCOM, Air Components and base level representatives will provide the training and education.  Other information will be posted to https://afml.ft-detrick.af.mil/afmlo/product/lib/4a1x1/fy03wrmworkshopinfo.doc as it becomes available.
8. If you are interested in providing input to any of the sessions or conducting a session, please contact CMSgt Manning.  We solicit and appreciate input/participation from the field.  Maximum input and discussion from the attendees during the workshop is highly encouraged.  This promises to be an exciting, educational workshop with benefits for all.  If there are any questions please call CMSgt Manning at DSN 343-4154 or e-mail to allen.manning@ft-detrick.af.mil.

