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�
9.1.  General.


9.1.1.  Processing requisition receipts includes identifying, inspecting, checking, and accepting materiel.  These actions are normally performed at the medical logistics activity.


9.1.2.  Inspect all materiel to verify identity, condition, and status.  The inspector will sign or stamp the stock record copy of the release/receipt document.


9.1.3.  Ensure controlled medical item receipts are supervised.  Secure the controlled items immediately upon receipt.


9.1.4.  Open and inspect medical equipment receipts under the supervision of a BMET.  Identify equipment with guarantees or warranties.  Establish proper records.


9.1.5.  List all discrepancies, shortages, overages, or condition on the receipt document.


9.1.6.  Forward a shipment intended for another activity, but received in error, to the consignee or Transportation Management Office (TMO) expeditiously.


9.2.  Processing Receipts From Government Activities.  


9.2.1.  Normally Department of Defense (DoD), General Services Administration (GSA), and Air Force shipments are received using DD Form 1348 and/or DD Form 1348-1A.   Entries on these forms are explained in Attachment 9A1.  Use the form to tally receipts of individual items, note discrepancies, and as a source document.  The Medical Logistics Flight Commander will determine the action to be taken on discrepancies (see paragraph 9.5.).


9.2.2.  If required copies are not received, the receiving activity will prepare or reproduce sufficient copies.  Use DD Form 1348 and/or DD Form 1348-1A.


9.2.3.  Receive shipments and verify the count of all packages and items. 


9.2.3.1.  If the quantity shipped and received are identical, circle the quantity on the receiving document.


9.2.3.2.  Recount if quantities differ.


9.2.3.3.  If the recount does not resolve the discrepancy, place an asterisk by the quantity shown as shipped.  Complete all required condition tags and labels to show the quantity actually received.  Do not alter the consignor's entries. 


9.3.  Receipts From Local Purchase. 


9.3.1.  Prompt payment is very important in establishing and maintaining satisfactory relationships with vendors.  The Medical Logistics Flight Commander and Base Accounting and Finance Office (BAFO) will agree on a reasonable time to accept or reject a shipment.  Give special attention to prompt payment discounts.  BAFO data must be available in time for payment in the discount period.


9.3.2.  Enter in the quantity received column only the quantity of serviceable property actually received.  Process property found to be discrepant when received as follows:


9.3.2.1.  Place all damaged receipts in segregated storage until the vendor's corrective action or disposition instructions are received.  Coordinate actions with the contracting office.


9.3.2.2.  See paragraph 9.9. for special instructions for code R items.


9.3.3.  Medical logistics personnel will sign certificates of inspection or acceptance. 


9.3.4.  Maintain a suspense file of the contracts and purchase orders.


(9.3.4.1.  Remove the contract from the suspense file when the final shipment is received and file it in the completed file.  Carefully screen these files against shipments received.  Verify the count of all packages and items.  If Medical Logistics System (MEDLOG) and Base Contracting Automated System (BCAS) terminals with printing capability are available in the receiving section, hard copy contracts need not be kept if the Wg/JA certifies signatures are not required. 


(9.3.4.2.  Dispose of documents in the completed file according to AFMAN 37-139, Records Disposition Schedule.  


9.3.5.  If materiel is received before the contract or purchase order and the contract is not available on BCAS, immediately notify the contracting office.  If the contracting office is on another base, request the contract be sent by the fastest means available. 


9.3.6.  Follow up on materiel or services not received or completed on the tenth day following the scheduled delivery date.


9.4.  Processing Local Purchase Receipts.  


(9.4.1.  When DD Form 1155, Order for Supplies or Service, BCAS receipt document, "Notification of Award," or other similar form is used, it will be used as the receiving report.  Otherwise, use DD Form 250, Material Inspection and Receiving Report, or a certificate of receipt.  The certificate may be prepared on the back of the packing slip or on bond paper attached to the packing slip.  The certificate will show the contract or purchase order number and all identifying data necessary to complete the receiving action.  Use the original signed copy as the source document, then file it in the document file (see note).  When the system is down or normal automated processing is otherwise interrupted, a hard copy of the receiving document must be sent to BAFO to support payment to the vendor.


NOTE:   Public law requires that these documents be retained for a total of six years and three months following last payment to support disbursement of funds.  At the end of one year after the FY to which they �
pertain, transfer these receiving reports to the base records manager for local staging.  If BAFO has accepted responsibility to conduct any required record searches involving these records, the office transferring the records must document this authorization with the base records manager and will provide a copy of the Standard Form 135, Records Transmittal and Receipt, to the BAFO.


9.4.2.  Prepare receiving reports covering partial shipments immediately upon receipt of the materiel.  Partial shipment receiving reports will be uniquely identified by a single, sequentially assigned number entered in the appropriate block of each report relating to a single purchase order or other purchase instrument.


9.4.3.  Final shipments will be identified by entry in the appropriate block.


9.5.  Discrepancies In Shipment.


9.5.1.  This paragraph provides policies for reporting and processing shipping and packaging related discrepancies.  The provisions of this paragraph do not preclude reports of survey, investigations, or inspections, when appropriate.


9.5.2.  Establish controls to ensure that discrepancies are reported accurately and promptly.  Annotate "Discrepancies Noted Hereon" on the receiving document and enter an explanation of the discrepancy.  Do not report minor discrepancies such as typographical errors which do not constitute a misrepresentation of the property being shipped if the overall benefits cannot reasonably be expected to at least equal the administrative cost of processing the report.  Do not report discrepancies that are due to stock list changes.  For example, if the unit of issue changes from PG to BX and items are subsequently received marked PG, a Report of Discrepancy (ROD) would not be appropriate.


9.5.3.  The Medical Logistics Flight Commander is responsible for reporting discrepancies attributable to the shipper, including manufacturer, vendor, or contractor. 


9.5.4.  The transportation officer is responsible for reporting discrepancies attributable to the carrier.


9.5.5.   The contracting officer is responsible for resolving the reported discrepancy.  Medical logistics will not attempt to resolve discrepancies directly with the contractor unless a Memorandum of Understanding (MOU) has been established with the contracting officer.  The MOU must state:


9.5.5.1.  The contracting officer will provide training in proper procedures for medical logistics personnel to ensure that the government is not unnecessarily obligated.


9.5.5.2.  Medical logistics will keep the contracting officer informed of resolution actions taken and the results.


9.5.5.3.  The contracting officer will take necessary action to complete the discrepancy resolution when medical logistics actions are unsuccessful.


9.6.  Reporting Discrepancies. 


(9.6.1.  The receiving activity will electronically file, whenever possible, a Standard Form 364, Report of Discrepancy, to document and report item or packaging discrepancies described below attributable to the shipper.  When both item discrepancies and packaging discrepancies are noted on the same shipment, check both blocks on top of the SF 364 and report both types of discrepancies.  Submit a discrepancy report as soon as the discrepancy is noted.  AFJMAN 23-215, Reporting Supply Discrepancies, contains procedures for preparing the SF 364.  When submitting an SF 364 electronically, refer to the AFMLO Internet site for on-line instructions.  Hard copies will only be submitted when the agency reporting to does not have the ability to receive electronic copies or when hard copies have been requested.


9.6.1.1.  GSA or Department of Veterans Affairs (VA) shipments with shortages or overages regardless of dollar value.  GSA will respond to discrepancy reports within 75 days.


9.6.1.2.  Defense Logistics Agency (DLA) shipments  with shortages or overages regardless of dollar value.


9.6.1.3.  Shipments from local purchase vendors with shortages or overages regardless of dollar value.  If the contract has an excess quantity clause, overages of $250 or less may be received according to the contract terms.


9.6.1.4.  Shipments containing classified or controlled items.  Report these regardless of dollar value.  Process code R item discrepancies according to paragraph 9.9.


9.6.1.5.  Duplicate shipments or shipments of erroneous materiel or unacceptable substitutes, regardless of dollar value.


9.6.1.6.  Materiel received  regardless of dollar value:


9.6.1.6.1.  Is against a confirmed canceled requisition.  Confirmation of cancellation is required.


9.6.1.6.2.  The shelf life has expired or the condition is other than that shown on the shipping document or supporting inspection/test certificates or records.


9.6.1.6.3.  Were shipped by parcel post and were not received or were received in a damaged condition.


9.6.1.7.  When supply documentation is missing or improperly prepared regardless of dollar value of the materiel.


9.6.1.8.  When materiel, regardless of value, is invoiced or shipped to the wrong activity.


9.6.1.9.  When item technical data markings are missing or incomplete, regardless of dollar value. 


9.6.1.10.  When the shipping documents and package labels show the same identity but the materiel itself is different.  In this case it is reasonable to assume that the remaining stock at the shipping point may be erroneously identified and it is especially important to submit these RODs quickly.


9.6.1.11.  When repetitive discrepancies, regardless of dollar value, are observed or when conditions not listed herein which materially affect the item's serviceability, usability, or identification are found at time of receipt.


9.6.1.12.  Report shortages and wrong item discrepancies discovered while opening a sealed vendor pack regardless of the dollar value or the shipper.  These reports must contain the contract number from the pack and, if available, the original document number.  Report these discrepancies when discovered regardless of the date shipped or the date received.


9.6.2.  When a shipment or any part of it is rejected, state the reason for rejection in the remarks section of the applicable form.


9.6.3.  When discrepancies other than those listed in paragraphs 9.6.1. and 9.6.2. are found and corrective action by the shipper is required, describe the deficiency and include recommendations for corrective action in the remarks portion of the form.


9.6.4.  Lost shipments.  Submit a report when a shipment is lost, that is, it has not been received in a reasonable length of time as determined by comparison with the ship times of previous similar shipments. 


9.6.4.1.  CONUS activities must report parcel post lost shipments within 45 days of the date of shipment.  Overseas activities report these lost shipments within 90 days of the date of shipment.


9.6.4.2.  CONUS activities will submit reports on other lost shipments within 75 calendar days and overseas activities within 150 days of the shipping date.


9.6.5.  The TMO will prepare SF 361, Transportation Discrepancy Report, to report transportation type discrepancies as prescribed by AFJI 24-228, Reporting of Transportation Discrepancies in Shipments.  Medical logistics will provide information the TMO requires to complete the forms on medical shipments.  The Medical Logistics Flight Commander will send copies of the SF 361 provided by the TMO to the BAFO to support claims and retain a copy, if required to support adjustment transactions. 


9.6.6.  Medical logistics will follow up if reply has not been received within 75 days.  Follow up will consist of writing "Follow Up" and the date of the follow-up in the top margin of a copy of the SF 364 and mailing it to Defense Supply Center Philadelphia (DSCP), GSA, base contracting, etc.  If a reply is not received within 15 days of follow up to any DLA source of supply, notify AFMLO.  AFMLO/FOMP is the POC for unresolved (two follow-ups with no response) RODs.


9.7.  Distribution of Discrepancy Reports. 


9.7.1.  DSCP originated shipments.


9.7.1.1.  Original and two copies to DSCP/ MAMC (focal point) for priority designators 01-15.


9.7.1.2.  Two copies to the shipping activity.  Attach a copy of the DD Form 1348 and/or DD Form 1348-1A.


9.7.1.3.  One copy retained by the preparing activity.


9.7.2.  Intra-Air Force shipments.


9.7.2.1.  Original and one copy to the shipper's inventory control point (ICP), inventory manager (IM), or appropriate accountable activity.


9.7.2.2.  Two copies to the shipping activity.  Attach a copy of DD Form 1348 and/or DD Form 1348-1A.


9.7.2.3.  One copy retained by the preparing activity.


9.7.2.4.  Process discrepancies involving receipts of requested excess as inconsequential.  Prepare and send SF 364 to the shipping activity.


9.7.3.  Manufacturer or vendor originated shipments.


9.7.3.1.  Original and one copy to the purchasing contracting officer or an authorized representative.  Attach one copy of the contractor/vendor shipping document to the action copy of the SF 364.


9.7.3.2.  Two copies to the officer administering the contract or purchase order, if different from the purchasing officer.  Attach one copy of the contractor/vendor shipping document to the action copy of the SF 364.


9.7.3.3.  One copy retained by the preparing activity.


9.7.3.4.  When discrepant materiel is directed for return to a contractor, enclose one copy of the SF 364 with disposition instructions completed on reverse side.


9.7.3.5.  Send one copy to the supporting accounting and finance officer.


(9.7.4. All discrepancy reports for Centrally Managed Equipment (CME) must be forwarded to AFMLO.


9.7.5.  GSA shipments:


9.7.5.1.  Shipments from GSA supply distribution facilities.  Reports to GSA may be sent by facsimile transmission or by mail.  The facsimile telephone number is (816) 926-6952.  When sending the report by mail, send the original and two copies to GSA Federal Supply Service, Discrepancy Reports Center, ATTN: 6FR, 1500 E Bannister Rd., Kansas City, MO 64131-3088.  Include a copy of DD Form 1348 and/or DD Form 1348-1A.  When the quality/condition of an item is involved the ATTN block should state “6FR(Q).”


9.7.5.2.  Special GSA purchases shipped by vendor on GSA documentation.  Attach the original and two copies to the receiving report and send them to the GSA office indicated in paragraph 9.7.3.  Also, attach a copy of the vendor's shipping document.


9.7.5.3.  One copy retained by the preparing activity.


9.7.6.  When billing adjustments for discrepant shipments from DLA or GSA activities are requested, send the original SF 364 and one copy directly to DSCP or GSA as appropriate.  Send a copy of the reply to the BAFO. 


9.8.  Discrepancy Adjustment. 


9.8.1.  Shipping Discrepancies.  Action activities will reply to action copies of SF 364 by completing the reverse side of the SF 364 indicating any billing adjustment allowed.  When the billing adjustment information is received, send a copy to Accounting and Finance.


(9.8.2.  Adjust packaging discrepancies according to AFJMAN 23-215.


9.9.  Adjustment of Discrepancies for Code R Items Received From Any Source.


9.9.1.  Shortages or damages attributable to a carrier, regardless of the dollar value, will be adjusted as follows:


9.9.1.1.  When a shipment of Code R items is received and there is a shortage, the Medical Logistics Flight Commander will:


9.9.1.1.1.  Suspend the shipment and place the materiel in appropriate segregated secure storage.  Mark the shipment to indicate suspension.


9.9.1.1.2.  Indicate the shortage on the receiving report.  Include the notation "See attached discrepancy report" and attach a copy of the discrepancy report.


9.9.1.1.3.  Notify the TMO when the shortage occurs in a shipment transported by a common carrier on a government bill of lading (GBL) or commercial bill of lading (CBL) and Air Force funds are charged for transportation.  The TMO will prepare the applicable discrepancy report in sufficient copies for the carrier, shipper, medical logistics, BAFO, and DSCP/MAMC.  The TMO will notify the carrier.  Medical logistics will make the remaining notifications.


9.9.1.1.4.  Notify the base contracting officer for items procured through the contracting activity and furnish documentation verifying the shortage.


9.9.1.1.5.  Notify DSCP/MAMC of the shortage.  When the DLA shipment was direct from a commercial vendor also notify the shipper and request verification of the actual quantity shipped.  When the discrepancy involves Schedule II controlled substances, the shipper is responsible for providing notification of the shortage to the nearest Drug Enforcement Administration (DEA) regional office.


9.9.1.1.6.  When all notifications, certifications, and documentation have been completed, release the materiel from suspension and process it.  If investigation of the shortage indicates that the items were not lost during transit but may have been removed  in an unauthorized manner at the receiving point, medical logistics will initiate DD Form 200, Financial Liability Investigation of Property Loss.  Include all pertinent details and facts in the report of survey.  When the cause of the shortage is resolved and further investigative action is not required, make the proper record adjustment. 


9.9.1.2.  Medical personnel will:


9.9.1.2.1.  Place an asterisk by the shipped quantity of the damaged line item on all copies of the shipping document.  The asterisk indicates that a statement including all of the facts regarding the damage has been entered on the shipping document.


9.9.1.2.2.  Process the serviceable quantity as a regular receipt.


9.9.1.2.3.  Process an adjustment transaction for the damaged quantity.  Use the SF 361 as justification for the adjustment transaction.


9.9.1.2.4.  Prepare sufficient copies for the carrier, shipper, medical logistics, BAFO, and DSCP/MAMC.


9.9.2.  Adjust overages, shortages, or damages attributable to the shipper, regardless of dollar value, as follows:


9.9.2.1.  Overages or shortages.


9.9.2.1.1.  If the shipment originated at a DLA depot, notify DSCP/MAMC of all facts concerning the discrepancy by the most expeditious means of communication.  Follow this notification with an SF 364 initiated by medical logistics.  Request credit or billing adjustment  regardless of dollar value.  For activities outside the United States, DLA responsibility for losses or damages ceases with delivery to the point of embarkation.


9.9.2.1.2.  For all other shipments, notify the shipper by the most expeditious means of communication of all facts concerning the discrepancy and follow up with a discrepancy adjustment document.  If the shipper accepts responsibility, the shipper will provide the consignee a corrected release/receipt document.  Upon receipt, annotate the original release/receipt document  "See adjustment document, Document No. _________" and show the quantity actually received.  Use an SF 364 as supporting documentation for all data record adjustments.  Give a copy of the adjustment document to the shipper.  When the discrepancy involves Schedule II controlled substances, send a copy of the adjustment document to the nearest DEA field office.


9.9.2.2.  Use the procedures in paragraph 9.9.1. for damaged materiel and complete an SF 364 to support the adjustment of the discrepancy. 


�
Attachment 9A1


EXPLANATION OF ENTRIES ON DD FORM 1348-1A, ISSUE RELEASE/RECEIPT DOCUMENT


9A9.1.  Under MILSTRIP processing, DD Form 1348-1A will be prepared by the supplying depot and forwarded to the consignee.  The form may be prepared manually or mechanically.


9A9.2.  The basic principle for entries on the form is to repeat the data on the original requisition, when possible.  For example:  Under ideal conditions, the total quantity of the item requested would be released from the initial supply source.  This document would repeat the requisition data and simply add price data and shipping information in the specified blocks or Remarks space.


9A9.3.  Entries on the DD Form 1348-1A are explained as follows:





Column�
Title �
Explanation of Entry�
�
1-3�
Document identifier�
Identifies the source document used to prepare the DD Form 1348-1A.�
�
4-6�
Routing identifier�
The routing identifier of the shipping (From) activity.�
�
7�
Media and status�
The media and status code from the requisition.�
�
8-22�
Stock or part number�
The stock number of the item being released.�
�
23-24�
Unit of issue�
The unit of issue of the item being released.�
�
25-29�
Quantity �
The quantity released.�
�
30-43�
Document number�
The document number originally assigned to the requisition.�
�
44�
Suffix�
If the total quantity requisitioned is released, this column will be left blank.  If a partial quantity is released, the appropriate character assigned to a partial release will be entered.�
�
45-50�
Supplementary address�
The code assigned to the requisition.�
�
51�
Signal�
The code assigned to the requisition.�
�
52-53�
Fund code �
The code assigned to the requisition.�
�
54-56�
Distribution�
Not normally assigned to medical requisitions.�
�
57-59�
Project code �
The code assigned to the requisition.�
�
60-61�
Priority�
The code assigned to the requisition.�
�
62-64�
Required delivery date�
When applicable the date assigned to the requisition.�
�
65-66�
Advice code �
The code assigned to the requisition.�
�
67-69�
Routing identifier�
The code of the activity directing release of the materiel.  The code (if any) appearing in columns 67-69 of the source document.�
�
70-73�
�
Distribution system codes which are not necessarily significant to the receiving activity.�
�
74-80�
Unit price �
The unit price of the item being released.�
�



�
9A9.4. The following block entries appear on DD Form 1348-1A.





Block�
Title �
Explanation of Entry�
�
1�
Total Price�
The extended value of the transaction.�
�
2�
Shipped From�
Shipping point identified by name and/or code.�
�
3�
Shipped To�
The consignee account number, name, and address.�
�
4�
Mark For�
Repeat of data in supplementary address field (columns 45-50).�
�
5�
DOC Date�
Date of document preparation.�
�
6�
NMFC�
National Motor Freight Classification.�
�
7�
FRT Rate�
Percentage of first class.�
�
8�
Type Cargo�
Coded cargo data.�
�
9�
PS�
Physical security/pilferage code.�
�
10�
QTY REC'D�
Used by receiving activity to record quantity.�
�
11�
UP�
Unit Pack.  The number of issue units in the package.�
�
12�
Unit Weight�
The weight of the unit of issue.�
�
13�
Unit Cube�
The cube of the unit of issue.�
�
14�
UFC�
Uniform Freight Classification.�
�
15�
SL�
Shelf Life Code.�
�
16�
Freight Classification Nomenclature�
Self explanatory.�
�
17�
Item Nomenclature�
Item description.�
�
18�
Ty Cont�
Type of shipping container.�
�
19�
No Cont�
Number of containers.�
�
20�
Total Weight�
Total weight of the shipment.�
�
21�
Total Cube�
Total cube size.�
�
22�
Received By�
Receiver signature.�
�
23�
Date Received�
Date shipment received from vendor.�
�



�
Attachment 9A2


INSTRUCTIONS FOR PREPARING STANDARD FORM 364,  "REPORT OF DISCREPANCY (ROD)"





Block Number�



Title�



Entry�
�
1�
Date of Preparation�
Date report is prepared in sequence of year, month, day, (1 July 1994 will be entered as 94 JUL 01).  This same sequence will be used in blocks 19 and 27.�
�
2�
Report Number �
Use full document number, e.g., FM5202-4123-9750.�
�
3�
To �
Name, address, ZIP code and routing identifier of the activity to which  the report will be submitted for action.  Activities furnished information copies will be listed in block 20.  Name and address (including ZIP code) of preparing activity (consignee) and three-digit Routing Identifier Code.  Overseas bases must show MTF name and APO address.�
�
5a�
Shipper's Name�
When the discrepancy pertains to a receipt from a commercial source, enter the name and address of the shipper.  On DoD shipments enter the DLA shipping activity.�
�
5b�
Number and Date of Invoice�
Enter number and date of vendor's invoice or shipper's bill number.�
�
6�
Transportation Document�
Enter the type of transportation document -- GBL, CBL manifest, waybill, insured/certified parcel post number, or TCN -- and the identifying number assigned to such document.  This is a mandatory entry if shipment was made by traceable means.�
�
7a�
Shipper's Number�
Shipment number, when more than one shipment is made under a contract purchase order or requisition, plus the contract/purchase order number.�
�
7b�
Office Administering Contract�
Name, address, and ZIP code of the contract administration office.�
�
8�
Requisitioner's Number�
Enter the requisitioning activity's number and requisition or purchase request number.�
�
9a�
NSN/Part Number�
NSN, part number, and nomenclature.  If item received and nomenclature are different from item shown on shipping documents, show each item on a separate line.�
�
9b�
Unit of Issue�
The unit of issue as billed or indicated on the shipping document for each item listed in block 9a.�
�
9c�
Quantity Billed/Shipped�
Quantity of item billed/shipped. When discrepancy code C-1 is applicable, enter the quantity and the materiel condition code (Chapter 2, Attachment 2A4) of the item when shipped, such as 980A, as shown on shipping document.�
�
9d�
Quantity Received�
Quantity of item received.  If discrepancy code C-1 is applicable, enter the quantity and the materiel condition code of the item received.  If total quantity received is classified under more than one condition code, enter separately each partial quantity so classified followed by the applicable condition code, such as 960a or 20F.  


Note:  Where quality or shelf-life discrepancies are involved and discrepancy code C-1 is applicable, show the following information under Item 12, Remarks.  �
�
9d


(Cont'd)�
Quantity Received


(Cont'd)�
•  Manufacturer's name. 


•  Contract/purchase order number if not shown in block 7a.  


•  Date of manufacture, pack, or expiration.  


•  Lot or batch number.  


•  Location of materiel.  


•  Name, address, and telephone number of contact.  


•  Nature of complaint stating in detail why materiel is unsatisfactory.�
�
10a�
Discrepancy Quantity�
Enter the discrepant quantity.  If code C1 is applicable, enter the quantity and the supply condition code (see Chapter 2, Attachment 2A4) of the item received (block 9d).�
�
10b�
Unit Price�
Unit price as billed or indicated on the shipping document.�
�
10c�
Total Cost�
For shipping-type (item) discrepancies, enter the total value of materiel (block 10a x 10b).  For packaging deficiencies, enter cost of corrective action.�
�
10d�
Code�
Nature of the discrepancy, using the codes listed on the form.  If a discrepancy condition exists that is not described by the codes listed, place code "Z1" in block 10d and describe the discrepancy in block 12, Remarks.�
�
11�
Action Code�
Indicate action requested of the activity to which report is addressed by entering the applicable code listed on the back of the form.  If the action requested is not covered by the codes listed on the form, code "1Z" in block 11 and explain the desired action in block 12, Remarks.  The action codes are explained in Part II.�
�
12�
Remarks�
For entry of any supplementary data, as required; that is, where the combination of discrepancy codes (Item 10d) and action codes (Item 11) is not comprehensive, additional information will be furnished on this item, such as, seal condition upon receipt (broken or intact) and any other facts that would assist the shipper in conducting an investigation.  If the discrepancy concerns medical materiel requiring refrigeration or frozen storage, provide the information requested on the special instruction sheet which is included with shipments of such materiel.  If discrepancies in sealed vendor packs are found, enter the contract number from the item package and state "Concealed discrepancy found upon opening sealed vendor pack."  For shipping type discrepancies involving shortages, include the following statement:  "Shortage has been verified as not being transportation related."�
�
13�
Funding and Accounting Data�
For use by consignee and/or shipper's accountable activity to indicate the accounting classification of the fund to be adjusted in his account.�
�
14a�
Typed or Printed Name, Title, Etc.�
Type name and title of the Medical Logistics Flight Commander or authorized representative.�
�
14b�
Signature�
Self-explanatory.�
�
15�
Distribution of copies�
Enter other addresses receiving copies of the report.�
�
16�
FROM�
Address of the activity preparing the reply.�
�
18�
TO�
Address of the activity shown in Item 4 on the face of the form.�
�
19�
�
The appropriate box will be checked to indicate action taken.�
�
20�
�
The appropriate box will be checked to provide disposition instructions.�
�
22�
�
When applicable, this block will indicate date of replacement with satisfactory materiel.�
�
23�
�
This block will contain instructions or information needed to provide a complete reply.�
�
24a�
�
Name and signature of preparing individual and date.�
�
24b�
�
�
�
24c�
�
�
�



Note:  Action codes 1D and 1F will not be used on RODs prepared to cover shipments directed by DoD stock fund activities and GSA.  Materiel still required must be rerequisitioned and financial adjustments made using document identifier code "FAE."  A copy of the SF 364 should be furnished.
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