Newcomer Checklist

Last Name, First Name, Rank:_____________________________________________

Office Symbol, Duty Phone:_______________________________________________

Date Test Issued________________
Date Test Due________________
Ver#____

[    ]
Issue Intro Package with Update.
[    ]
Review missed test questions.

[    ]
Give Environment of Care briefing.
[    ]
Review AF Form 55.

[    ]
Issue test & AF Form 55 .
[    ]
Initial Inprocessing Checklist.

[    ]
Update database.
[    ]
Update database.

Environment of Care Briefing

[    ]
- SAFETY



- Form 55 & PPE, Supervisor involvement



- Emergency Number 911, Fire, Police, Ambulance

[    ]
- SECURITY (RESOURCE PROTECTION)



- Patients, Visitors, Staff, & Property



- Key Issue Policy & Procedures

[    ]
- HAZARDOUS MATERIALS & WASTE (BEE)



- HAZCOM, Chemicals, MSDS, 



- Medical Waste, Blood & Body Fluids, Sharps

[    ]
- EMERGENCY PREPAREDNESS



- Peacetime Disaster Casualty Control Plan (DCCP)



- Severe Weather, Bomb Threat, Robbery, Fire

[    ]
- LIFE SAFETY (FIRE)



- Rescue, Alarm, Contain, Extinguish/Evacuate, RACE



- Pull Stations, Fire Extinguishers, & Egress

[    ]
- MEDICAL EQUIPMENT



- Medical Equipment Repair (MER)



- Training & Emergency Procedures

[    ]
- UTILITY SYSTEMS



- Maintenance Requests, Normal Duty Hours, After Duty Hours



- Utility Outage & Emergency Procedures

