	FY05 PREPARATION AND FY04 END-OF-YEAR CLOSEOUT INFORMATION AND REQUIREMENTS 

	This document provides medical logistics with valuable information needed to update DMLSS/MEDLOG at the beginning of the new fiscal year and a reminder of actions that all Stock Record Accounts (SRA) must complete to close out FY04.  Please read this complete message to assist in your preparation for EOFY closeout and start of the new FY. Suggest each SRA use this document as a checklist to ensure all actions are completed.
	DATE COMPLETED

	INFORMATION/REQUIREMENT
	Special Instructions-DMLSS
	Special Instructions-MEDLOG
	

	The Local Purchase (LP) surcharge rate for FY05 will be 2.46%.  The LP surcharge is used to recover losses to the Medical Dental Division (MDD) of the Air Force Working Capital Fund (AFWCF).  We recommend that the surcharge rate be changed immediately following processing of the September End-Of-Month.


	DMLSS users: 

- Select System Services from the DMLSS Navigation Window. 
- Select the "Search" (flashlight) icon on the horizontal toolbar
- Click on the scroll down bar in the "Type" field and choose "MM-Materiel Mgt".
- Click on the "search" button on the vertical toolbar.
- When search results appear, click on the "Detail" button on the vertical toolbar
- Tab down to Local Purchase Surcharge in the "Basic" tab and enter surcharge rate as 2.46. 
- Save your entry and exit the module.


	MEDLOG users: select CONTROL FILE (0) from the MEDLOG START-UP MENU.  Navigate over to LPR SURCHARGE RATE and enter surcharge rate as 02460.  Reference AFCSM 41-230, Vol 2, Section 29, Figure 29-2 for changing the LP surcharge rate in MEDLOG.   

	

	The DSCP (DLA) surcharge rates for FY05 vary for particular services they offer.  For DMLSS/MEDLOG purposes the DLA surcharge rate should be set to 0.00 and should not require any adjustment to your system.   DSCP includes the surcharge into each individual price shown on status images. The DSCP surcharge is applied by DSCP against the unit cost of an item as a cost recovery method to cover their cost of operations and their share of DLA and DRMO operations.  If necessary, we recommend that the surcharge rate be changed immediately following processing of the September EOM to eliminate adding a duplicate surcharge. Because of the excessive surcharge rate at DSCP buying standard stock listed items and direct vendor delivery items, DSCP should only be used as a last resort after other purchasing sources have been exhausted.   


	DMLSS users: No action required.

	MEDLOG users: go to MEDADMIN from the MEDLOG MAIN MENU and select code (3) MISCELLANEOUS FUNCTIONS.  Select CHANGE SURCHARGE RATE (4) and navigate down to new surcharge rate and enter surcharge rate as 000.  Reference AFCSM 41-230, Vol 2, Section 31, Figure 31.4 for changing the DSCP surcharge rate in MEDLOG.  

	

	At the end of the fiscal year, your Resource Management Office must establish a Miscellaneous Obligation Reimbursement Document (MORD) to cover anticipated price increases and the LP surcharge for items that are on backorder.  Establishing the MORD ensures sufficient FY04 O&M dollars will be available to cover backorder releases in FY05.  To calculate your MORD use the following factors:  

For existing customer LP backorders multiply the total prices by 5.76%. (3.3% inflation plus 2.46% surcharge rate). The result will be the MORD amount for your customer LP backorders. For depot stocked backorders multiply the prices by 3.3% inflation.  The result will be the MORD amount for your depot-stocked backorders. When these are added together, the result will be your total MORD amount for FY04.


	
	
	

	The MDD AFWCF fund cite does not change on a year-to-year basis, thus remains 97X4930.FCOB.6B ** FM**** ******  (NOTE:  **=Operating Agency Code, ****=SRA Number, ****** = A&F Paying Station Code).


	
	
	

	Transportation Account Codes (TAC) F7MD and F7WR remain valid for shipments of MDD assets.  The TACs are tied back to the AFWCF/MDD fund cite and are charged to the AFWCF/MDD stock fund. Only AFMLO approved excess shipments and WRM relocations to other Air Force SRA may be charged to the AFWCF/MDD stock fund using TAC F7MD and F7WR.  Excess and all other shipments to other than Air Force SRA are paid by the receiving activity.  F7MD and F7WR TAC will not be used for movement of O&M materiel.


	
	
	

	All WRM obligation authority must be used by 30 September.  You don’t have the ability to use these funds once EOFY is processed. You must immediately notify AFMSA/SGSLS of any money you anticipate you can't spend prior to processing EOFY.  
Also, if your account has any negative Project Fund Management Records (PFMR) at EOFY, please notify AFMSA/SGSLS immediately by e-mail or telephone. These would be caused by someone setting the “PFMR Authorized Field” to “YES” to allow the PFMR to go negative. They will automatically be set back to “N” when you process EOFY.


	
	
	

	Prior to processing September EOM, ensure the following actions are completed:


	DMLSS Users: Ensure all delivery lists are completed prior to processing or the issues will not pass to finance.   
Every effort should be made to bring to closure any outstanding PV calls (IM Overdue Prime Vendor Shipment Pending Action) in contention and process all IM Summary Receipts Pending Actions prior to 30 September. This will ensure your SRA does not report any negative on-hand balances through the financial system. Review management notices for incomplete prime vendor calls.

	MEDLOG Users: Every effort should be made to bring to closure any outstanding PV calls in contention and process summary receipt (PND) transactions prior to 30 September. This will ensure your SRA does not report any negative on-hand balances through the financial system. You can use the Prime Vendor Trouble List to review unprocessed PNDs.

	

	All SRA are required to ensure that Medical Materiel and Finance reports are reconciled upon processing EOFY.  This is necessary to ensure Finance is reporting true and accurate figures at the EOFY.  It is imperative that each SRA reconcile their financial record properly.
	DMLSS Users:                                                (1) Forward Balance List by Account Requirement Code (ARC) and Stratification (Strat) Report ASAP to your finance POC.  This report is produced by ARC sequence, which is similar to Expendability Code.  (Make sure to only send the Fiscal Year ARC 1 & 2 report.) Line 11 of this report indicates Medical Logistics ending inventory for the reported month.   

(2)  Medical Materiel Management Report (MMMR) is produced by Finance. Line 11 should be reconciled to line 11 of the ARC Report.    The ending balances on the 30 September MMMR (Pages 1 & 2) Line 11 must agree with Line 11 of the ARC Report (1 and 2).   It is absolutely necessary for you to work closely with your finance POC to ensure any differences result in corrections to the MMMR and Trial Balance.                                 

	MEDLOG Users:                                           (1) Forward page 3 of the BMSO/ BAFO Reconciliation Financial Report to your finance POC.  This report is produced in three pages and shows the true and accurate value of the inventory.  Note:  Page 2 shows PV actions where summary transactions have not been processed and sent to finance.                                                                     
(2) AFCSM 41-230 Vol. 2, Section 24, Para 24.7.2 states "the closing balances on the 30 September MMMR must agree with the BMSO/BAFO Financial Reconciliation balances before Finance can run the end-of-fiscal year programs." AFM 177-383, chap 9, para 9.3.7b states, "the MMMR and the Medical Dental Stock Fund Trial Balance must always be in agreement. The user must reconcile the Medical Expendability Code 1 and Medical Expendability Code 2 parts of the MMMR report to the BMSO/BAFO Financial Reconciliation list produced by MEDLOG."  The ending balances on the MMMR pages 1 & 2 and General Ledger Account 15213P01 must agree with the ending balances reflected on page 3 of the BMSO/BAFO Financial Reconciliation Report as of 30 September.  It is absolutely necessary for you to work closely with Defense Finance and Accounting Operating Location (OPLOC) to ensure any differences result in corrections to the MMMR and Trial Balance.

	

	All SRA should work closely with Finance to ensure the Government Purchase Card (GPC) Suspense Account is not overstated. This account should reflect all government purchase card receipts that have not appeared on a billing statement. The suspense account should not be larger than an average of two months of the average GPC purchases. Also, authorized medical logistics personnel using MDD GPC for purchases should provide a copy of AF Form 4009 to their OPLOC (ref AFI64-117 Chap 4 Sec 4.3.6.2.2).  This is required for the use of the GPC as a payment method on AFWCF purchases.  Fund certification is not required for MDD GPC purchases.   
Project Center or Expense Center (DMLSS) as well as PFMR or RC/CC (MEDLOG) change requirements should be made at EOFY processing after coordination with Finance.  Advance coordination is needed to ensure Finance makes the appropriate changes before the start of the new fiscal year.  


	
	MEDLOG Users: Forward a copy of the Cost Center Master List and Cost Center Delete Error List from EOFY processing to finance. (Also reference AFI 64-117 Chap 4.3.6.3, Fiscal Year End Closeout Procedures, for additional GPC closeout information and requirements.)
	

	Please pass a copy of this checklist to your OPLOC representative.


	
	
	

	Questions should be directed to AFMSA/SGSLS at                     DSN 343-4017/4163/4187/6854                                             Commercial (301) 619 + extension.


	
	
	

	
	
	
	

	
	
	
	


