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1 May 2003

MEMORANDUM FOR AFMLO/VASS CUSTOMERS

FROM:  AFMLO/FOP

              1423 Sultan Drive, Suite 200

              Fort Detrick, MD 21702-5006 

SUBJECT: AFMLO/VASS FY03 Contracting Cutoff Dates

1.    The goal of VASS and AFMLO/FOP is to support the customer and provide a quality product.  Because of the tremendous growth in the workload of the VASS, it is necessary to establish some reasonable planning timelines that promote the most value and timely obligation of your FY 03 funds. 

2.    Last year, VASS set a deadline for Operations and Maintenance (O&M) funded requests only.  All other requests had a 30 September deadline for submittal to the contracting office.  As a result, almost 60% of VASS FY02 workload arrived in the last 6 weeks of the fiscal year.  The result from that surge was that contract award times spiked to months, where it used to take only weeks.  The VASS has since partnered with a network of other contracting offices to expand capacity to better accommodate your increasing requirements.  VASS will continue to be your point of contact.

3.  To help prevent an EOFY spike in workload that will choke the contracting network, VASS has established the following cutoff dates for FY 03 purchases.  The cutoff dates are based on the type of requirement, dollar value, and contract instrument relative to regulatory and interagency coordination requirements.

a. Supplies and equipment with a “6B” accounting line:  30 Sept 03

b. Supplies and equipment with other than a “6B” accounting line:


Against an existing government contract (DBPA, FSS, GSA, IDIQ, etc.):   4 Aug 03

Open market < $25,000:  4 Aug 03


Open market > $25,000 and < $250,000: 25 Jul 03

Open market > $250,000: 27 Jun 03
c. Service Contracts:
Against an existing government contract (DBPA, FSS, GSA, IDIQ, etc.):  18 Aug 03

Open market < $250,000:  4 Aug 03

Open market > $250,000:  27 Jun 03

Exercise options on existing VASS contracts:  4 Aug 03
d. All new contracts for facility construction, maintenance, or sustainment

Open Market or against existing contract < $1 M:  27 Jun 03
Open Market or against existing contract > $1 M:  30 May 03
e. Logical Follow-on Task Orders: 1 Sep 03
4.    Exceptions for purchase requests submitted after the above listed cutoff dates will require an urgency statement for review by the VA Liaison.  All such packages will be considered on a case by case basis (recommend you call AFMLO/FOP before drafting an urgency letter).  As always, the VASS will put forth its best effort to award late requests, but cannot guarantee award by EOFY for late packages.

5.  If funds are not available for procurement before cutoff dates, purchase requests may be submitted with a planning MIPR.  All required procurement actions can be completed using a planning MIPR, except actual contract award.  When funds do become available, VASS will be able to complete the award quickly.  Instructions on how to prepare planning MIPRs are published in the May AFMLL.  See the article titled “Planning MIPRs for VASS Service Contracts”.

6.   As a reminder, submissions for any type of contract executed by AFMLO/VASS is required to contain all elements listed in the “Package Submittal Matrix” in the VASS Customer Handbook (attached).  Some packages may require other documentation as described in the handbook.

7.    As always, the AFMLO/VASS Contracting Office is committed to continually improving services for you.  For information on procedures, forms, or a basic overview of why elements of your package are required, see the attached VASS Customer Handbook.  For further information, please contact the VA Liaison, Lt Col Kevin Pilloud, at DSN 343-4083 or 1Lt Scott Miller DSN 343-4168.







//signed//








KEVIN F. PILLOUD, Lt Col, USAF, MSC








Chief, Procurement Services Branch

1 Atch:  VASS Customer Handbook
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